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JOB DESCRIPTION FOR 
BUS AIDE (day camp) SHUTTLE COUNSELOR (resident camp) 

PURPOSE: To ensure that a safe and orderly environment is maintained while being transported to and from camp.

ACCOUNTABLE TO: Camp Director

JOB QUALIFICATIONS/REQUIREMENTS:

1. Willingness to abide by the policies and practices of the Girl Scouts of Northeastern New York, Inc. 
2. Minimum age: 18 (as per NYS Department Of Health) 
3. Required to become a member of the Girl Scouts of the USA at time of employment.
4. Certified Sex Offender Registry and criminal background checks will be conducted
5. Desire and ability to work with and relate to children and adults in an outdoor environment.
6. Current certification in First Aid and CPR or individual is willing to complete certification course during designated training day.
7. Prior camp experience and/or interest in the Girl Scout Camping program helpful.
8. Willingness to place the needs of girls and camp above personal desires.
9. Good health and stamina are necessary to work in the camp setting.
10. The acceptance of irregular work hours
11. Acceptance of additional job description as this position is in conjunction with an additional position at day/resident camp. 
12. Assist with closing of camp at the end of the season.














PRINCIPAL JOB RESPONSIBILITIES:

· Must meet the bus at the terminal or first bus stop in the morning (day camp). Meet camp van or rental van at designated pick-up location (resident camp). You must meet the bus at the first bus stop at least 10 minutes prior to bus departure. 
· Maintain bus logbook and take temperature of each camper at check-in for pass/fail before entering the bus.
· Take attendance of the campers every day during the morning pick up and evening drop off (before leaving property to ensure you have all necessary campers). Take attendance of all riders (resident camp). 
· Assure safety of all campers on the bus. Campers should be sitting while on the bus, not eating or drinking and following safety directions from the bus driver. 
· Report absent campers to the Assistant Camp Director every morning. 
· Assure that a parent or other designated adult meets campers before the bus/van drives off. Assure parents/adult sign pick up sheet and check their IDs.  If the parent is not present, call camp director/assistant director for guidance. 
· Supervise campers that must be picked up at the bus terminal/stop.  Maintain supervision until the last camper has been picked up.
· Participates in all aspects of camp, including pre-camp training, open house and post camp.
· Apply behavior management techniques to conflicts with children when necessary.  Report incidents and accidents to supervisor immediately.
· Report suspected child abuse to supervisor immediately.
· Accepts other responsibilities as deemed necessary by the Camp Director 
· Communicate with bus driver about late campers, staying on schedule, camper safety.

























ESSENTIAL FUNCTIONS:


· Assist the campers in emergency situations.

· Lift approximately 35 pounds.

· Possess strength and endurance required to maintain constant supervision

· Demonstrate sensitivity to the needs of campers.

· Demonstrate enthusiasm, sense of humor, patience, self-control and ability to adapt well to changing situations.

· Participate in structured and unstructured activities.

· Must be willing to work in an outdoor setting and in inclement weather.

· Provide excellent customer service to other staff, campers, parents and visitors to camp.

· Accept and follow directions both in verbal and written form.
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